Carlton Parish Council

Audit documentation for the financial year
ending 31t March 2024

Draft documentation for completion at meeting on 8" May
(A) Annual Governance and Accountability Return 2023-2024 comprising:
Page 3. Certificate of Exemption
Page 4: Internal audit report
Page 5: Annual governance statement
Page 6. Accounting statements
(B) Explanation of variances
(C) Bank reconciliation

(D) Explanation for high reserves

These documents are unaudited and subject to change

The accounts and supporting documentation will be available for public
inspection from
Monday 3" June to Friday 12" July 2024 inclusive

[Full details and information about public rights will be given in separate advertisements]

More detailed financial information is published on the
Carlton Parish Council website at www.carltonpc.co.uk/finance



1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

o does not meet the qualifying criteria for exemption; or
v does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided fhe authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2024. Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountablllty Return {(Form 2} which is made up of:

c) & : T must be completed by the authority's internal auditor.

) : must be completed and approved by the authority.

e) = ot must be completed and approved by the authority.

NOTE: Authorttles certifymg themselves as exempt SHOULD NOT send the completed Annual

Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved and published on the authority website/webpage before

1 July 2024,

Smaiier authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Trans_paygr)cy Code for Smatler Authorities. These include:
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Any smaller authority may request a limited assurance review. If s0, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023724 and return it fo the external auditor together with the supporting documentation requested by the
external auditor. The cost fo the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Governance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2015,
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a compiete list of bodies that may be smaller authorities refer fo schedule 2 to the Loca.f Audrf and Accountabmry Acr 201 4.
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= An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2024. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proporfionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

+ The Certificate of Exemption must be retumed to the external auditor no later than 30 June 2024, Reminder
letters will incur a charge of £40 +VAT for each letter.

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Praciitioners’ Guide* which is updated from
fime to time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual Intemat Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

» The Responsible Financial Officer (RFO) must cettify the accounts (Section 2) hefore they are presentad
to the authority for approval. The authority must in this order; consider, approve and sign the accounts,

» The RFOQ is required to commence the public rights period as socn as practical after the date of the
AGAR approval.

+ Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

+ Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the externai auditor before 1 July 2024.

' All sections ‘Have all highlighted boxes been completed? ) 2

Have the dates set for the period for the exercise of public rights been published? |
Internal Audlt Report Haveallhlghhghted boxesbeen completed bythe:nterna! audrtorandexplanatlons prowded'? S

' Section 1 i Forany statement towhlch the response s 'no’ isan expianat;on avallable forpubl;cancm'? ]

Section 2 Hasthe Respons;bie Financial Officer s1gned the aocountmg statements before
: ] presentation to the authority for approval?

H Has the authorrty s approvai of the aceounting staterments been confirmed
by the signature of the Chair of the approval meeting?

‘Has an explanation of s:ng cant variations been pubhshed where reqmred’? o

:Has the bank raconculiatlon as at 31 March 2024 been reconc:lled to Box 87

Is an explanatacn of any diffé;en;:e between Box 7 and Box 8 available, should 1 !
a questlon be raasad by a !ocat eiector and/or an mterested party’?

Sectlons 4 aﬁrj 2 W“Trust funds — hawve ali disclosures been made if the authonty asa body corporate ts a
: ‘ sole managing trustee? {Local Councils only)

*Governance and Accountability for Smalier Authorities in England ~ a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountabifity Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 notifying the external auditor.

CatcTont Pagsu coonal

certifies that during the financial year 2023/24, the higher of the authority's total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24: .B\Q- } U +<
Total annual gross expenditure for the authorily 2023/24: ﬁ ﬁ . (v \'lq . 3:'1’

There are certain circumstances in which an authority will be unabie to certify itself as exempt, so that a limited
assurance review will still he required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Gevemance and Accountability Return
Form 3 {o the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority was in existence on 1st April 2020
= In relation to the preceding financial year (2022/23), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating o the authority or any entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) of the Act for a declaration that an item of account is uniawful, and
the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account uniawful after a person made an appeal under section 28(3) of the Act.

if the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitied to the external auditor
either by email or by post (not hoth).

The Annual internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Reguilation 13 (2), Accounts and Audit
Reguiations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this cestificate, published on the authority website/webpage™ before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date * { confirm that this Certificate of
. Exemption was approved by
 this authority on this date:
Signhed by Chair Date " as recorded in minute reference:;
Generic email address of Authority Telephone number
LR D ALl P . cO. U ONSS— 25593
*Published web address

wwiw- CATonPe. Co. U

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for [ate submission will incur a charge of £40 + VAT,
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During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority,

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of this authority.

opriate accountmg records ave been properiy ept throu )
: & This authority complied with its financial regulations, payments were supported by mvorces all

;. expenditure was approved and VAT was appropriately accounted for. | %ﬁg 1
©o This authonty assessed the srgmﬁcant risks to achiewng its objactwes and reviewed the adequacy 3 \{
. of arrangements to manage these. e
: 7t The precept or rates requirement resulted frorn an adequale budgetary process progress agamst :
) _the budget was regular!y rnonltored and reserves were appropnale ) B 11&( R
. Expected income was fuIEy receuved based on correct prices, properly recorded and promptly \{
~ banked; and VAT was appropriately accounted for. e 1
i Petty cash payments were propetly suppoded by recelpts all petty cash expendlture was ] :
- approved and VAT appropriately accounted for. ‘feg ]
177 Salaries to employees and allowances to members were paid in accordance with this authoniy s |
© approvals, and PAYE and Ni requrrements were properly apphed ] \1“
: _ Assel and mvestments reglsters were compiete and accurate and properly mamtalned _ e (L ., o

L Aocountmg statemenls prepared dunng the year were prepared on the correct accounﬁng basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an ;|
adequate audit trail from underlying records and whete appropriate debtors and creditors were Te i
properly recorded.

S K the authorny certrf e'd ltself as exempt from a hmrted assurance review in 2022i23 |t rnet the o
exemptlon crrtena and correctly declared ltself exempt e gy e s Heekon e

by

The authorlty publlshed the requrred mformation ona websrtelwebpage up to date at the ttme of ,{ S
the internal audit in accordance with the relevant tegistation. | el

w1 the year covered by this AGAR the authomy correctly prowded for a penod for the exerc:se of B
pubhc nghls as requrred by the Accounls and Audlt Regulatlons inrig R FeE T wp

X (For iocal coudc'i'ls oniy) '
Trust funds (including charitable) — The council met its responsibilities as a trustee. Nl P\

For any other risk areas identified by this authority adequate controls existed (list any other nsk areas on separate sheets if needed)

Date(s) internal audit undertaken § - (f fw\mﬁzﬂf 2oy Name of person who carried out the internal audit
1 hpd 2024

Signature of parson who

carried out the internal audit i . Date .23 -0 4~ 2024
*If the response is ‘'no’ please state the implications and action being taken to address any weakness in controt identified
{add separate sheets if needed).

**Note: if the response is ‘not covered’ please state when the most recent intemnal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets i neaded).
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We acknowledge as the members of:

O\(MJ&J

P@@tgw ovdeal

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

- We have put in place arrangements for effective financial
management duting the year, and for the preparation of
the aooountmg statemems

Hes

! prepared its accounting statements in accordance
. with the Accounts and Audit Regulations.

" We maintained an adequate system of intemal control
| including measures designed to prevent and detect fraud
: and corruptnon and rewewed |ts effectzveness

: madepm}:er arrangements and acceptad responsibility
! for safeguarding the public money and resources in
.f!s charge

P We ioak alk reasonabie steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, reguiations and Proper
Praclices that couid have a significant financial effect
on the ability of this authority o conduct its
business of manage its ﬁnanoes

: has only done wbar lt has the .tegai power to do and nas
;. complied with Proper Practices in doing so.

L 7We provided proper opportum:y dunr:g the year for
the exercise of electors’ rights in accordance with the
: reqmremenis of the Acccums and Audit Regulanons

)dunng the year gave aif persons interested ths opportumfy to
© inspect and ask questions abouf this authorty’s accounts.

1= We carried out an assessmen! of the nsks facing this

. authority and took appropriate steps 1o manage those :
risks, including the introduction of internal contrels andfor
external insurance cover where requnred ;

" considered and documented the financial and other risks it
. faces and dealt with them property.

" We maintained throughout the year an adequate and T
affective system of internal audit of the accounting
records and controt systems

: armnged for a compefenr persan, mdependent of the ﬁnanaef :
controls and procedures, 1o give an objective view on whether
. internal controls meet the needs of this smaller authorrty

£y We took appmpnate action on all matters ra:sed
in reports from mtemal and external audt.

1 responded to matrers broughr to its attention by internal and
. external audit.

% We considered whether any It|gat|on liabilities or
commitments, events or transactions, occutring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them :
in the accounimg statements. :

i "(For local oouncns only) Tfust funds including
charitable. In our capaciy as the sole managing
trustee we discharged our accountability

responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examlnatlon of ; audit

- J'&iéc:oséd e'#eryt.'iihrg i shoeld'heve 'éﬁloit]r'ire Bus'fnegs' éctfi\}'jry' )
. during the year including avents taking piace after the year
end if relevant.

has met all of its responsibilities where as a body
corporate it is a sole managing frustee of a local trust -
or{rasfs.

g Mch

*For any statement to whlch the response is ‘'no’, an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

: Signed by the Chair and Clerk of the meeting where
approval was givern:

Chair

: Clerk

_been published.

Annual Governance e{;&ﬁecountabiiity Return 2023/24 Form 2
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* Balances brotught

. L . Total batances and reserves at the beginning of the year
forward ‘ 4 | (92,9 £ o 2. - as recorded in the financial records. Value must agree to
| " Box 7 of previous year.
- 2. {+) Precept or Rates and ‘ . Total amount of precept (or for {DBs rates and levies)
Levies ‘ ~gg <o - XEX < ' received or recsivable in the year. Exclude any grants
. received.

. Yotal income 'ok receipts as recorded i the cashbook less
. the precept or ratesflevies received {line 2). Include any
grants | racerved

Total expendrfure or payments made fo and on behalf
‘ ; i of alf employees. Include gross salaries and wages,
\\g o0 \72 ov : employers Ni contributions, empioyers pension
: contnbutfons graturffes and severance payments

e (45'Ld'an'ini'e'rest!capital . Total expendlture or payments of cap:tal and inferest
repayments ; J 1L ‘ L. . made during the year on the authority’'s borrowings (if any). |

i (+) Total other receipts

228 233b

i E-) Staff costs

Total expenditure or payments as recorded in the cash-
‘f]{,, 2 3 ’4}’3 \{-ﬁ | book less Staff coSts (tine 4) and loan interest/icapital

e | _repayments (line 5).
7 (=) Balances carried . Total balances and reserves at the end of the year Must

forward g’go '?,‘-f' {é 'A% (;. - oqual (1+2+3) - (4+5+6)

& ()Allother payments

" Total value of cash and Thé sum of all current and deposit bank accounts, cash
short term investments ; 3 ) }lf-« C é % (,_)  holdings and short term investments heid as at 31 March ~
. To agree with bank reconciliation. '

‘ i:,-" ;I‘b{at ﬁxed -as.;e-t's' ri!l.is The value of ali the pmpen‘y the authorrty owns - .'t rs made :

long term investments '} q Wq— - up of all its fixed assets and long term investments as at

7 and assets L ‘7 l 6 31 March.

. 2% Total borrowmgs : : : The outstandmg captraf balance as at 31 March of ail loans
- qd ! - ; 'tJ\.L—- . from third parties (including PWLS). -

. Disciosure note re Trust funds { . The Council, as a body corporate, acts as sole frustee and -
(ancludmg charttable) i . responsrble for managmg Tmst funds or assets :
Ha Disclosure note re Trust funds i : ] ‘\n P‘ . The figures in the accounting statements above
______(_mn_::lydlng_ charitable) 4§ " exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting : | confirm that these Accounting Statements were
Statements in this Apnual Governance and Accountability ; approved by this authority on this date:

Return have been prepared on either a receipts and :
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practltloners Guide to Proper Practices
and present fairly the fin position of this authority.

Financial Officer before being
presented to the authoNty fod approval

- as recorded in minute reference:;

: Signed by Chair of the meeting where the
" Accounting Statements were approved

Date ﬁ'ﬂL AQ#)‘ "LOW
o9 Yo WY
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Carlton Parish Council
Leicestershire

C) Bank reconciliation for financial year ending 315 March 2023

Bank statements at 315t March 2024 £.p
HSBC Business current account 4989.56
HSBC Business Money Manager account 13687.64
Barclays Business direct account 37538.84
Total 56216.04
Subtract Unpresented cheque number 100868 390.20
Unpresented cheque number 100869 40.00
Balance carried forward 55785.84
Receipts & Payments account book £.p
Opening balance on 1t April 2023 53023.96
Add
Receipts to 315 March 2024 12411.25
Total 65435.21
Subtract
Payments to 315t March 2024 9649.37
Total 55785.84
C J Peat

Responsible Financial Officer
9™ April 2024



Carlton Parish Council

Leicestershire

B) Explanation of variances for financial year ending 31t March 2024

Box 2

Box 3

Box 4

Box 5

Box 6

Box 9

Box 10

C J Peat

2022/23

8550

2281

1800

nil

7633
27966

nit

2023/24 Variance Variance

8575

3836

1800

nil

7849
27845

ni

Responsible Financial Officer
9t Aprit 2024

£
25

1555

216

121

%
0.3

68

2.8%

0.4%

Explanation

Donations 22/23 80
Grants 22/23 610
TOTAL 1 690
Donations 23/24 2130
Grants 23/24 0
TOTAL 2 2130
TOTAL 2~ TOTAL 1 1440
Subtract variance 1555

Residual variance

115
5%



Carlton Parish Council
Leicestershire

D} Explanation for high reserves

Carlton Parish Council held the following reserves at 315t March 2024:

Recreational iand reserve (for purchase of playing field) 40025
Fixed asset fund (for repair/replacement of fixed assets eg play equipment) 6480
Voluntary group funds (include public donations) 2606
Election reserve 2000
Contingency reserve 4000
Total 55111
C J Peat

Responsible Financial Officer
oth April 2024



